
 

JINGLE BELL CHRISTMAS CRAFT FAIR 

VENDOR RULES & REGULATIONS 

 

1. Event Information 

a. Event Name: Jingle Bell Christmas Craft Fair  

b. Event Date: December 8th, 2024 

c. Event Time: 10 AM – 3 PM 

d. Event Location: CN Centre, Prince George BC 

2. Vendor Registration and Setup 

a. Application: All vendors must submit a completed application form by November 21th, 2024. 
Acceptance is at the sole discretion of the event organizers. The space allocated is designated 
exclusively for the Vendor named on the application. The Vendor agrees that the designated 
area cannot be assigned, shared, or subleased, either in whole or in part, without prior written 
approval Live Well Prince George Society. 

b. Booth Assignment: Booth assignments will be provided upon acceptance. Requests for 
specific locations will be considered but not guaranteed. 

c. Setup and Teardown: Vendors may set up their booths starting from 8 AM on December 8th, 

2024. All setups must be completed by 9:30 AM. Teardown will begin at 3 PM and must be 
completed by 5 PM on the event day. 

3. Payment, Fees and Insurance 

a. Vendor Registration Fee: The registration fee is $25. This fee covers only the cost of registration 
for participation in the event. Please note that this fee does not include any equipment. You are 
required to bring your own table and chairs. If you prefer, we can provide a table and two chairs 
for an additional $25. 

b. Fees: Vendor fees must be paid in full by November 21th, 2024. Payment details will be provided 
upon acceptance. 

c. Refunds: Vendor fees are non-refundable, except in the case of event cancellation by the 
organizers. 

d. Insurance: Insurance is recommended be obtained through a company licensed to operate in 
British Columbia, with a minimum coverage amount of $5,000,000. The CN Centre and Live 
Well Prince George Society must be included as 'Additional Insured' on the policy. 

e. Liability: The event organizers are not liable for any loss, damage, or theft of vendor property. 
Vendors participate at their own risk. 

4. Requirements and Safety  

a. Vendors are responsible for obtaining all necessary licenses, permits, and insurance required 
to operate at the event. 

 

Initials:  



 

b. Vendors must comply with all health and safety regulations, including those related to food 
handling, sanitation, and fire safety. Proof of compliance may be requested.  

c. The organizers can limit noise, odors, dust, smoke, litter, and operations that might cause 
safety hazards or disrupt the event's atmosphere. Booths must remain clean and orderly 
throughout the show. 

d. Exhibitors must supply their own table covers and skirting.  

e. Please note that electricity will not be provided. 

f. Vendors are expected to always conduct themselves in a professional manner. Aggressive or 
disruptive behavior will not be tolerated. 

g. The vendor agrees to accept the space as-is and is responsible for leaving it in the same 
condition. Vendors must maintain a clean and organized booth. All waste must be disposed of 
in the designated areas. Vendors are responsible for cleaning their space at the end of the 
event. Any cleanup required by the organizers will result in a $300.00 charge to the vendor.  

h. Vendors must comply with all event rules and regulations, as well as any instructions from 
event staff. 

i. Signs promoting your business must be kept clear of public walkways and other event areas. 
The organizers retain the right to remove any signs that extend beyond your rented space if 
deemed necessary. 

j. Any vendor found not complying with these rules and regulations may either be given a chance 
to correct the issues or be instructed to leave the premises immediately, with security and/or 
RCMP assistance if necessary. In such cases, no funds will be refunded. 

5. By participating in this event, vendors grant permission to the organizers to use any photographs or 
video footage taken during the event for promotional and marketing purposes. 

6. The event organizers reserve the right to make changes to the rules and regulations as needed. Any 
changes will be communicated to vendors in advance. 

7. The information provided by vendors will be used solely for the purpose of updating vendor details 
and for communication related to the event. This data will not be shared with any third parties and 
will be handled in accordance with our privacy policy.  

8. Contact Information: For any questions or concerns, please contact us at 250-961-1999 or email 
us at info@livewellpg.ca. 

 

By signing, you confirm that you have reviewed and accept all the rules and regulations. 

 

Name  : ………………………………………………….. 

Date   : ………………………………………………….. 

Signature  : ………………………………………………….. 


